
 

 
 

 

About Northern Jazz Promoters 

 

Created in 2011, Northern Jazz Promoters is a network of promoters across the north of 

England all of who run  jazz clubs and/or Festivals and who are committed to working 

together to sustain a vibrant live scene.  With varied experience, activity and aspirations, there is no 

one model for members but the desire to build new audiences, support artists and develop the 

sector are shared themes. There are at present 17 member organisations who organise 8 Jazz 

Festivals and in excess of 550 events per year plus their various outreach activities including choirs 

and workshops for children and adults. Six Norvol members have been nominated for, or are 

winners of, the APPJAG Parliamentary Awards for Promoter of the Year or Services to Jazz. 

Northern Jazz Promoters has led initiatives to support and develop the work of promoters within 

this varied framework and to inspire best practice including: 

- Website & blog for information and listings at https://www.norvoljazz.org/  

http://northernjazz-live.blogspot.com/ 

- Workshops providing advice on all areas of promotion including the delivery of an Arts 

Council England funded Promoter CPD Roadshows Project in 2013 

- A Social network forum for members 

- Delivery of 'Orpheus' in partnership with Apollo Jazz Network. This Arts Council funded 

project provided a programme of top international artists touring and working with UK 

musicians across the North. This included high profile dates at Ronnie Scott's, a large 

ensemble collaboration with Engines Orchestra, leading NYJO for a day, and dates at 

Birmingham and Vortex, London. 

 

About the Project 

 

The project was developed in response to issues that prevail in the jazz sector: a lack of new 

promoters entering the scene, the need to build the sustainability of the semi-professional scene 

and engage with younger, more diverse audiences. Initially delayed by the lockdown restrictions, 

this project is now even more relevant as promoters start to navigate the new environment for live 

music.  

 

Central to the project are 4 part-time paid interns attached to selected jazz promoters/festivals for 

one year. Across two programming cycles, interns will be involved in all aspects of programming, 

organisation and marketing, including artist liaison, contract negotiations, planning and 

coordination, publicity, social media campaigns, front of house, and finances. Line managed by a 

Project Manager, they will receive mentoring from their host promoter, will have opportunities to 

https://www.norvoljazz.org/
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visit other promoters as part of their development and will build skills and gain insight into jazz 

promotion (and wider arts management).  

 

The project also includes a series of CPD workshops for jazz promoters delivered by industry 

professionals. Workshops will be open to interns, Norvol members and the wider promoter 

network helping many parts of the jazz sector develop skills in areas vital for growth and resilience. 

 

  



 

Job Description 

Project Manager – Jazz Promoter Traineeship Scheme 

Job role:   Project Manager  

Reporting to:   Northern Jazz Promoters Board 

Responsible for:  Interns, freelance workshop leaders  

Fee:     £8,750 for approximately 50 days’ work plus agreed travel expenses 

Contract:  This role is offered as a fixed term freelance contract to start as soon as 

possible and running until August 2022. The Project Manager will be 

responsible for paying her/his own tax and NI. 

Job Purpose: To lead, manage and oversee the successful delivery of Northern Jazz Promoters 

project which is funded by Arts Council England’s National Project Grants. 

 

Key Duties and Responsibilities 

 To produce, communicate and drive a schedule of all that is required to run the project 

successfully 

 To work closely with the Board of Northern Jazz Promoters and the Host Promoters to 

successfully achieve the overall vision and goals of the project  

 Undertake any relevant project administration ensuring that appropriate records are 

maintained and  correspondence with partners, interns and other stakeholders is efficiently 

and effectively dealt with  

 To organise and lead quarterly round table meetings with the Host Promoters 

 To work with Host Promoters to recruit and support four part time interns  

 To undertake regular one to ones with the four interns – setting and monitoring progress 

towards personal targets 

 To support the individual Host Promoters in their role as mentors for the interns, offering 

guidance and advice where appropriate to ensure that all parties achieve their goals 

 To liaise with the Northern Jazz Promoters network and Jazz North to schedule and deliver 

a programme of workshops contracting workshop leaders as required 

 Be central to the development and delivery of a marketing plan, in collaboration with 

Northern Jazz Promoters and Jazz North, to drive engagement with the workshops 

 To liaise with Jazz Promotion Network to raise the profile of the workshops  

 In collaboration with Host Promoters, to organise and advise on appropriate training 

activities/go sees for the interns 

 To recruit and manage freelance staff within the agreed budget and activity plan. 

 To manage the £70k delivery budget, and to  provide regular reports to the Treasurer of 

Northern Jazz Promoters regarding financial transactions 

 To lead on the monitoring and evaluation of the project, providing written reports as 

required 

 To work within guidelines, procedures and policies provided by Northern Jazz Promoters 

 Any other duties as required and appropriate within the scope of this role 

 



 

Person Specification: Experience, Skills & Qualities 

Essential 

 A self-starter, highly motivated, willing to take the initiative and act with a high degree of 

personal autonomy 

 Personable manner with the ability to build strong working relationships and to work in 

partnership; able to work with others towards shared goals 

 Strong organisational skills, with experience of managing programmes and budgets 

efficiently and effectively 

 Significant experience of scheduling and planning in an arts context 

 Experience of managing grant funding, including accurate financial record-keeping, 

monitoring and evaluation 

 Excellent communication skills, both written and in person, with the ability to tailor tone 

and approach to suit the context 

 Excellent IT skills including MS Office and confidence with online programmes and 

applications as well as setting up and managing hardware e.g. printers, PCs 

 Be self-supporting regarding administration and be able to work from home 

 

 

Desirable 

 Knowledge and understanding of the jazz/improvised music scene 

 Experience of managing and developing interns 

 

Recruitment timetable     

 Closing Date for Applications: 10am, Monday 28th June 2021  

 Interviews: Week commencing 7th July in Leeds 

How to apply   

Please apply by sending your CV and a covering letter responding to the relevant job 

description and person specification to Lesley Jackson, Executive Director, Jazz North  

opportunities@jazznorth.org  by 10.00am 28th June 2021. Please also complete the Equal 

Opportunities monitoring form and include details of two referees.  Please use Northern Jazz 

Promoters Project Manager as the subject header to ensure that your application is processed in a 

timely manner. 

Candidates who consider that they have a disability: Reasonable adjustments will be made to the 

job requirements or recruitment process for candidates with a disability. If you consider yourself to 

have a disability you should indicate this in your application letter, providing any information you 

would like us to take into account with regard to your disability in order to offer a fair selection 

interview. Wherever possible and reasonable we will make adjustments and offer alternatives to 

help you through the application and selection process. If you have indicated that you have a 

disability in your application, you will be guaranteed an interview if you clearly demonstrate in your 

supporting evidence how you broadly meet the essential requirements of the role.      
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Equality and diversity monitoring form 

 

Diversity and inclusion are core values at Northern Jazz Promoters and we welcome application 
from all sectors of the community.  

The information you provide will not be used in the selection process and will remain 
confidential. It will be stored securely before being included in an anonymised format within our 
monitoring records. The forms will then be securely destroyed.  

______________________________________________________________________________ 

1. Please tell us how you found out about this opportunity? 

Jazz North E Bulletin      Social Media       Word of Mouth         
Other, please specify ____________________ 

_______________________________________________________________________________ 

2. What best describes your gender?     

Male   Female     Non-Binary   Prefer not to say    

I prefer to self-describe  ________________________ 

 

_______________________________________________________________________________ 

3. Age       0-19       20-34       35- 49       50-64    65+     Prefer not to say   
 

_______________________________________________________________________________ 

4. What is your sexual orientation? 

Bisexual       Gay/Lesbian       Heterosexual or straight       Prefer not to say      
I prefer to self-describe ______________________ 

________________________________________________________________________________ 



 

5. Which race/ethnicity best describes you?  Ethnic origin is not about nationality, place of birth or 
citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box 

 

White 

British    Irish     Any other white background, please specify: __________________ 

 

Mixed/multiple ethnic groups 

White and Black Caribbean   White and Black African       White and Asian  
Any other mixed background, please specify:    __________________________________ 

 

Asian/Asian British 

Indian       Pakistani        Bangladeshi    

Any other Asian background, please specify:  ____________________________________ 

 

Black/ African/ Caribbean/ Black British 

African      Caribbean       

Other Black/African/Caribbean background, please specify:  _______________________ 

 

Other ethnic group 

Any other ethnic group, specify: ________________________________________ 

 

Prefer not to say   
 

 

______________________________________________________________________________ 

 
 
 
 
 
 



 

6. Do you identify with any of the following religions? (Please select all that apply.) 

Buddhist         Christian         Hindu         Jewish       Muslim       

Non Religious (Atheist/Humanist)       Prefer not to say   
______________________________________________________________________________ 

 

7. Do you consider yourself to have a disability or health condition?    

Yes   No     Prefer not to say  
______________________________________________________________________________ 

 

Thank you for completing this form.  
 


